
WEDDING VENDOR LIST TEMPLATE 

VENDOR NAME OVERALL RATING VENDOR TYPE WEDDING PLANNER 

CONTACT NAME IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1 INITIAL CONTACT 

PHONE 2 MOST RECENT REVISION 

EMAIL CONTRACT REVIEW 

MAILING ADDRESS LINE 1 CONTRACT SIGNED NOTES 

MAILING ADDRESS LINE 2 CONTRACT EXPIRES 

CITY, STATE & ZIP OTHER 

WEB ADDRESS OTHER 

INITIAL QUOTED COST REVISED COST FINAL COST 

VENDOR NAME OVERALL RATING VENDOR TYPE CEREMONY VENUE 

CONTACT NAME IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1 INITIAL CONTACT 

PHONE 2 MOST RECENT REVISION 

EMAIL CONTRACT REVIEW 

MAILING ADDRESS LINE 1 CONTRACT SIGNED NOTES 

MAILING ADDRESS LINE 2 CONTRACT EXPIRES 

CITY, STATE & ZIP OTHER 

WEB ADDRESS OTHER 

INITIAL QUOTED COST REVISED COST FINAL COST 

https://goo.gl/s2Y2MS


	
	

VENDOR NAME   OVERALL RATING   VENDOR TYPE RECEPTION VENUE 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

            
VENDOR NAME   OVERALL RATING   VENDOR TYPE REHEARSAL PARTY VENUE 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

	
	



VENDOR NAME OVERALL RATING VENDOR TYPE OFFICIANT 

CONTACT NAME IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1 INITIAL CONTACT 

PHONE 2 MOST RECENT REVISION 

EMAIL CONTRACT REVIEW 

MAILING ADDRESS LINE 1 CONTRACT SIGNED NOTES 

MAILING ADDRESS LINE 2 CONTRACT EXPIRES 

CITY, STATE & ZIP OTHER 

WEB ADDRESS OTHER 

INITIAL QUOTED COST REVISED COST FINAL COST 

VENDOR NAME OVERALL RATING VENDOR TYPE CATERER 

CONTACT NAME IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1 INITIAL CONTACT 

PHONE 2 MOST RECENT REVISION 

EMAIL CONTRACT REVIEW 

MAILING ADDRESS LINE 1 CONTRACT SIGNED NOTES 

MAILING ADDRESS LINE 2 CONTRACT EXPIRES 

CITY, STATE & ZIP OTHER 

WEB ADDRESS OTHER 

INITIAL QUOTED COST REVISED COST FINAL COST 



	
	

VENDOR NAME   OVERALL RATING   VENDOR TYPE BAKER 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

            
VENDOR NAME   OVERALL RATING   VENDOR TYPE PHOTOGRAPHER 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

	
	



VENDOR NAME OVERALL RATING VENDOR TYPE STATIONARY 

CONTACT NAME IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1 INITIAL CONTACT 

PHONE 2 MOST RECENT REVISION 

EMAIL CONTRACT REVIEW 

MAILING ADDRESS LINE 1 CONTRACT SIGNED NOTES 

MAILING ADDRESS LINE 2 CONTRACT EXPIRES 

CITY, STATE & ZIP OTHER 

WEB ADDRESS OTHER 

INITIAL QUOTED COST REVISED COST FINAL COST 

VENDOR NAME OVERALL RATING VENDOR TYPE SEAMSTRESS 

CONTACT NAME IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1 INITIAL CONTACT 

PHONE 2 MOST RECENT REVISION 

EMAIL CONTRACT REVIEW 

MAILING ADDRESS LINE 1 CONTRACT SIGNED NOTES 

MAILING ADDRESS LINE 2 CONTRACT EXPIRES 

CITY, STATE & ZIP OTHER 

WEB ADDRESS OTHER 

INITIAL QUOTED COST REVISED COST FINAL COST 



VENDOR NAME OVERALL RATING VENDOR TYPE WOMENSWEAR 

CONTACT NAME IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1 INITIAL CONTACT 

PHONE 2 MOST RECENT REVISION 

EMAIL CONTRACT REVIEW 

MAILING ADDRESS LINE 1 CONTRACT SIGNED NOTES 

MAILING ADDRESS LINE 2 CONTRACT EXPIRES 

CITY, STATE & ZIP OTHER 

WEB ADDRESS OTHER 

INITIAL QUOTED COST REVISED COST FINAL COST 

VENDOR NAME OVERALL RATING VENDOR TYPE MENSWEAR 

CONTACT NAME IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1 INITIAL CONTACT 

PHONE 2 MOST RECENT REVISION 

EMAIL CONTRACT REVIEW 

MAILING ADDRESS LINE 1 CONTRACT SIGNED NOTES 

MAILING ADDRESS LINE 2 CONTRACT EXPIRES 

CITY, STATE & ZIP OTHER 

WEB ADDRESS OTHER 

INITIAL QUOTED COST REVISED COST FINAL COST 



	
	

VENDOR NAME   OVERALL RATING   VENDOR TYPE HAIR STYLIST 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

            
VENDOR NAME   OVERALL RATING   VENDOR TYPE MAKE-UP ARTIST 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

	
	



	
	

VENDOR NAME   OVERALL RATING   VENDOR TYPE FLORIST 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

            
VENDOR NAME   OVERALL RATING   VENDOR TYPE CEREMONY MUSICIAN 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

	
	



	
	

VENDOR NAME   OVERALL RATING   VENDOR TYPE RECEPTION DJ 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

            
VENDOR NAME   OVERALL RATING   VENDOR TYPE ADDITIONAL ENTERTAINMENT 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

	
	



VENDOR NAME OVERALL RATING VENDOR TYPE RENTALS 1 

CONTACT NAME IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1 INITIAL CONTACT 

PHONE 2 MOST RECENT REVISION 

EMAIL CONTRACT REVIEW 

MAILING ADDRESS LINE 1 CONTRACT SIGNED NOTES 

MAILING ADDRESS LINE 2 CONTRACT EXPIRES 

CITY, STATE & ZIP OTHER 

WEB ADDRESS OTHER 

INITIAL QUOTED COST REVISED COST FINAL COST 

VENDOR NAME OVERALL RATING VENDOR TYPE RENTALS 2 

CONTACT NAME IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1 INITIAL CONTACT 

PHONE 2 MOST RECENT REVISION 

EMAIL CONTRACT REVIEW 

MAILING ADDRESS LINE 1 CONTRACT SIGNED NOTES 

MAILING ADDRESS LINE 2 CONTRACT EXPIRES 

CITY, STATE & ZIP OTHER 

WEB ADDRESS OTHER 

INITIAL QUOTED COST REVISED COST FINAL COST 



	
	

VENDOR NAME   OVERALL RATING   VENDOR TYPE VIDEOGRAPHER 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

            
VENDOR NAME   OVERALL RATING   VENDOR TYPE TRAVEL AGENT 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

	
	



	
	

VENDOR NAME   OVERALL RATING   VENDOR TYPE TRANSPORTATION 1 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

            
VENDOR NAME   OVERALL RATING   VENDOR TYPE TRANSPORTATION 2 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

	
	



	
	

VENDOR NAME   OVERALL RATING   VENDOR TYPE HOTEL 1 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

            
VENDOR NAME   OVERALL RATING   VENDOR TYPE HOTEL 2 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

	
	



	
	

VENDOR NAME   OVERALL RATING   VENDOR TYPE OTHER 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

            
VENDOR NAME   OVERALL RATING   VENDOR TYPE OTHER 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

	
	



VENDOR NAME OVERALL RATING VENDOR TYPE OTHER 

CONTACT NAME IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1 INITIAL CONTACT 

PHONE 2 MOST RECENT REVISION 

EMAIL CONTRACT REVIEW 

MAILING ADDRESS LINE 1 CONTRACT SIGNED NOTES 

MAILING ADDRESS LINE 2 CONTRACT EXPIRES 

CITY, STATE & ZIP OTHER 

WEB ADDRESS OTHER 

INITIAL QUOTED COST REVISED COST FINAL COST 

VENDOR NAME OVERALL RATING VENDOR TYPE OTHER 

CONTACT NAME IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1 INITIAL CONTACT 

PHONE 2 MOST RECENT REVISION 

EMAIL CONTRACT REVIEW 

MAILING ADDRESS LINE 1 CONTRACT SIGNED NOTES 

MAILING ADDRESS LINE 2 CONTRACT EXPIRES 

CITY, STATE & ZIP OTHER 

WEB ADDRESS OTHER 

INITIAL QUOTED COST REVISED COST FINAL COST 



	
	

VENDOR NAME   OVERALL RATING   VENDOR TYPE OTHER 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

            
VENDOR NAME   OVERALL RATING   VENDOR TYPE OTHER 

CONTACT NAME   IMPORTANT DATES PRODUCT / SERVICE DESCRIPTION 

PHONE 1   INITIAL CONTACT   

  PHONE 2   MOST RECENT REVISION   

EMAIL   CONTRACT REVIEW   

MAILING ADDRESS LINE 1   CONTRACT SIGNED   NOTES 

MAILING ADDRESS LINE 2   CONTRACT EXPIRES   

  CITY, STATE & ZIP   OTHER   

WEB ADDRESS   OTHER   

INITIAL QUOTED COST     REVISED COST     FINAL COST     

	



DISCLAIMER 
 
Any articles, templates, or information provided by Smartsheet on the website are for 
reference only. While we strive to keep the information up to date and correct, we 
make no representations or warranties of any kind, express or implied, about the 
completeness, accuracy, reliability, suitability, or availability with respect to the website 
or the information, articles, templates, or related graphics contained on the website. 
Any reliance you place on such information is therefore strictly at your own risk. 
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