
IT PROJECT SCOPE TEMPLATE
ORGANIZATION

PROJECT NAME

CLIENT

VERSION NUMBER

CLIENT POINT OF CONTACT

ORGANIZATION CONTACT INFO

NAME

PHONE

EMAIL

MAILING ADDRESS

DATE PREPARED AUTHOR: 

PROJECT MANAGER

BEGIN DATE END DATE PROJECT DURATION

PROJECT TEAM

NAME / TITLE PHONE EMAIL

PROJECT 

INTRODUCTION | Description without Requirement Details

BACKGROUND | What Led to the Necessity of This Project?

RESOURCE REQUIREMENTS

http://bit.ly/2WVN8MS
http://bit.ly/2WVN8MS


FEE SUMMARY

PHASE ONE HOURS TOTAL

PHASE TWO HOURS TOTAL

ESTIMATED DATA STORAGE

PERSONNEL

TRAINING

IMPLEMENTATION COSTS

FEE SCHEDULE

SCOPE OF WORK  | What Does the Project Entail? What Are the Delivery Methods?

PROJECT DELIVERABLES  | What Does the Project Entail? What are the Delivery Methods?
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DISCLAIMER 
 
Any articles, templates, or information provided by Smartsheet on the website are for 
reference only. While we strive to keep the information up to date and correct, we 
make no representations or warranties of any kind, express or implied, about the 
completeness, accuracy, reliability, suitability, or availability with respect to the website 
or the information, articles, templates, or related graphics contained on the website. 
Any reliance you place on such information is therefore strictly at your own risk. 
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