
BASIC VENDOR RISK ASSESSMENT CHECKLIST TEMPLATE
STATUS TASK DESCRIPTION ASSIGNED TO START DATE END DATE REVISIT DATE NOTES

Refer to vendor-specific regulations and guidelines

Tailor questionnaire to fit vendor's products and services

Identify and analyze risks

Determine vendor's risk rating

Determine due diligence for vendor

Put controls in place for vendor

Define controls and requirements in agreement

Determine frequency of ongoing monitoring

Establish frequency for auditing and reviewing risks

http://bit.ly/3a4QOmI


 
 

 
DISCLAIMER 

 
Any articles, templates, or information provided by Smartsheet on the website are for 
reference only. While we strive to keep the information up to date and correct, we make no 
representations or warranties of any kind, express or implied, about the completeness, 
accuracy, reliability, suitability, or availability with respect to the website or the information, 
articles, templates, or related graphics contained on the website. Any reliance you place on 
such information is therefore strictly at your own risk. 
 
This template is provided as a sample only. This template is in no way meant as legal or 
compliance advice. Users of the template must determine what information is necessary and 
needed to accomplish their objectives. 
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